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MANUAL POSTER SUBMISSION

To start the POSTER SUBMISSION process, click on the POSTER SUBMISSION and 
insert your access codes: User and Password.

Once registered, you access the Poster Submission Module where you will see 
your posters-type abstracts available and from where you can start creating your  
Posters:

Click on  to upload your poster and on  to preview it. 
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Download the template by clicking on ‘Download Template’. Once your poster is 
ready, save it in JPG format and upload it by clicking on ‘Upload Poster’. 
Please make sure to follow the instructions provided below.
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INSTRUCCIONS FOR POSTERS UPLOADING IN JPG FORMAT

•	 Posters must be uploaded in JPG format.
•	 In order to save in JPG format, select FILE / EXPORT and JPG format.
•	 Then, click on save only 1 slide
•	 The poster will be saved inside the folder where your ppt was
•	 Do not forget to save the poster also in ppt format in case you want to make 

any change

INSTRUCTIONS FOR POSTERS MAKING

•	 Posters must be printed in Powerpoint (.ppt), using the template available 
on the website and saved later in JPG format. 

•	 IMPORTANT: When saving as JPG DO NOT MODIFY the size of the poster so 
that the printing resolution is optimal.

•	 Maximum 1 page per poster. In a single file, NOT in separate files. 
•	 Recommended font size: 30, preferably not less than 20. Lower font sizes 

can make it difficult to read the poster correctly. 
•	 Arial Font (recomendaded).
•	 Effects or Powerpoint animations are not allowed. 
•	 Insert the images directly; do not use the link update.


